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Voices in Fxile




 Supporting refugees, asylum seekers &
  those with no recourse to public funds
If you have any questions please telephone or email: 01273 328598 or administrator@voicesinexile.org
	Vacancy information

	Job title:

	How did you hear about this job?

	Website
	    Which site?

	Word of mouth
	
	Email
	

	Other (please specify)
	


	Personal details

	Forename(s):


	Surname or family name:

	Address:

	Post Code:
	Email:

	Phone numbers:

	Please confirm that you have the right to work in the UK: 




	Evidence of your suitability for the post

	Do not complete this form until you have read the accompanying guidance and the enclosed job description and person specification. Provide details and explicit examples of the relevant skills, abilities, experience and knowledge that you have which will enable you to carry out the job effectively.  These may be gained from your life and work experience (paid or unpaid), education, training or hobbies and interests.  Where possible, provide examples of how you have put your skills and knowledge into practice and to what effect. We suggest that you respond to the requirements listed on the person specification in the order they appear (you can group these together if easier). 
Please note: Applications that do not follow the guidance will not be shortlisted.

	


	Secondary, further and higher education/vocational training and qualifications

	Name of school/college/ university/training attended
	Name, level and grade/class obtained
	Date qualification awarded

	
	
	


	Current or most recent work experience – paid or unpaid

	Name and address of employer:
	
	

	Job Title:
	
	Date of start and leaving (if applicable)

	Salary:
	
	Full or Part Time?
	

	Brief description of main duties and responsibilities:
	

	Notice period:
	
	Reason for leaving:
	


	Previous work experience – paid or unpaid

	Name of employer and nature of business
	Job Title
	Period of employment
from                       to
	Reason for leaving

	
	
	
	


	Referees

	Please provide the contact details of two referees, one of whom should be your current or most recent line manager or employer.  If you have no or limited previous employment please provide referees from your school, college or training scheme or from any voluntary/temporary work.  Do not include family members or friends.

	Full name:
	
	Relationship to you:
	

	Job Title:
	
	Email:
	

	Address:
	
	
	

	Contact Telephone no.
	
	
	

	Can we contact the referee prior to interview without consulting you first: 
yes/no

	Full name:
	
	Relationship to you:
	

	Job Title:
	
	Email:
	

	Address:
	
	
	

	Contact Telephone no.
	
	
	

	Can we contact the referee prior to interview without consulting you first: 
yes/no


Return by email to: administrator@voicesinexile.org or by post to: Recruitment, Voices in Exile, Fitzherbert Centre, 36 Upper Bedford Street, Brighton BN2 1JP


 Supporting refugees, asylum seekers &
  those with no recourse to public funds
Voices in Exile is committed to equality, diversity and inclusion in its recruitment and selection process to help achieve and maintain a diverse staff team.  The criteria used for selecting the right candidate are based solely on merit and ability to do the job. The Equality & Human Rights Commission recommends that employers collect and monitor information to ensure that their recruitment practices are fair and open to all sections of the community. To help us monitor the effectiveness of our equalities, diversity and inclusion policy in this area, please take a few moments to complete this section of the form. Please be assured that this section of the form will be detached from the application form upon receipt and the information provided will not be used as part of the selection process in any way.  The information will be treated in confidence and will only be used for monitoring purposes.

Job applied for:


What is your age?               (18-24, 25-34, 35-44, 45-54, 55-64, 65+)
How would you identify your gender? 

(Female / Male / Trans / Non-binary / Other)
How would you identify your sexuality:                       (Heterosexual / Bisexual / Gay / Lesbian / Other)
What is your nationality? 


Which if the following describes your ethnic origin?
	White – British



White - Irish



Other White background


Black or Black British - Caribbean


Black or Black British - African


Other Black background

Asian or Asian British - Indian


Asian or Asian British - Pakistani
	Asian or Asian British – Bangladeshi

Chinese

Other Asian background

Mixed – White and Black Caribbean

Mixed – White and Black African

Mixed – White and Asian

Other Mixed background

Other Ethnic background


The descriptions listed above are those used in the 2011 Census of Population and allow comparison of statistics to be produced.  This question is not concerned with your nationality, place of birth or citizenship but aims to establish the broad ethnic groups of people responding to our job advertisements.

Do you consider yourself to have a disability?

Do you prefer not to respond?
Thank you for helping us monitor the effectiveness of our equalities, diversity and inclusion policy.

Job application





Equalities, diversity and inclusion









